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P.O BOX 38562, MOROGORO – TANZANIA.
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  +255 713 779 228 ,+255 622 191 023 
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 yakobandondile3@gmail.com
LinkedIn: http://www.linkedin.com/in/yakobo-andondile-86b018156

Sex   Male   | Date of birth   21ST MARCH,1991  | Nationality TANZANIAN

Self-motivated computer Scientist equipped with more than four (4) years of extensive experience as an IT Specialist with proven computer and others electronic devices troubleshooting skills, Advanced MS excel, databases designing and administration, networking configurations,system security and encryption programing and support all IT needs. Now seeking for the Receptionist/Guest Relationship Executive or Front Office position at Zanzibar Urban West to be based in Zanzibar where I hope to utilize my demonstrated ICT expertise and leadership skills that offers organizational growth opportunities, improved performance and reduce unnecessary operational costs.


	
	

	
	

	
	


	            From 2019 - Present                               


	Currently working at Kajenjere Trading Company Ltd a private owned company as an IT Specialist dealing with all IT support needs like data management, systems security and encryption, databases administrations (MySQL, SQL queries), networking configurations and also creating advertisement plans like brochures, flyers, posters, websites and social media platforms that promotes and boost company’s products and services.
Highlights

· Results-oriented

· Capable to multitasking


· Highly self-motivated

· Highly attention to details

· Organizational capacity

· Operability and commitment

· Ability to motivate Coworkers and maintain good relations

· Resistance to stress

· Good manners


	
	

	
	

	
	


	EDUCATION AND TRAINING
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	       From 2014 – 2017
         From  2012 - 2014
         From 2007 - 2010
	· Bachelor of Science in Computer Science Software Engineering at  Ruaha Catholic University(RUCU)- Iringa Tanzania
· Awarded BSc.SE Certificate - Programming, Artificial Inteligence, Project  management, troubleshooting,maintenance, diagnosis and repairs, Software engineering, Networking configurations, Website development, Java, Java Script, HTML, CSS,  PHP,  Python, Website designing,Databases designing and administrations (MySQL,SQL data queries), MS Office applications -Advanced Excel,Word,Outlook, PowerPoint
	

	
	· Advanced Certificate of Secondary education (High School)– Iyunga High School center–Mbeya,Tanzania. 

	
	· Awarded ACSE Certificate - Applied Mathematics,  Applied Physics, Chemistry.
· Certificate of Secondary School education –Kayenzi Secondary school – Morogoro Tanzania

· Awarded  CSE Certificate -Statistics, English, Geography, Biology, Civics,Basic Math

	PERSONAL SKILLS
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	            Mother tongue(s)
	Kiswahili 

	
	

	English
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Excellent in Listening 
	Excellent in Reading 
	Excellent Spoken interaction 
	Very good Spoken production 
	Excellent in writing


	Job-related skills

	· Troubleshooting, Maintenance, Diagnosis and Repairs (Hardware and Software) of both Computer/Desktop, mobile devices support/Smartphones and other electronic devices.
· Databases designing and administrations (MySQL, SQL data queries) and data management.
· Networking configurations and troubleshooting, diagnosis network related issues.
· Programming and Website development.

· High attention to details in data collection and data entry into MS Excel and Database system with a typing speed of 50+ WPM.
· Experience in Office Suites (Word, Advanced Excel, Outlook, and PowerPoint) and Google services.

· Fluent in written and interpersonal communication in English language.
· Receiving emails and calls and responding in a timely manner and customer centric.

· Preparing daily activities reports.
· Working xperience in using SharePoint Communications media sites and have willingness to learn new things.
· Providing technical assistance to staffs and coworkers about new technology trends so as to improve performance. 
· Maintain detailed logs and reports of services performed, profit, and budget information.

· Capable to multitasking while maintaining the same accuracy.

· System Security (Encryption) and administrations.

· Inventory/Stock management.

· Creating advertise plans for company’s products and services like making brochures, Flyers, magazines, updating website and emails.(Adobe Photoshop, Illustrator, Power director, Virtual studios.
· DHS2 and STATA  software skills. 




ADDITIONAL INFORMATION

Referees:
	Mr George John. Mwakaswaga

Data Management Officer at ICAP Tanzania
Mobile: +255 757959341, +255 714260827
Email:gmwakaswaga@gmail.com


	Mr Hamis Shabani Kapiga
Company Manager
KAJENJERE TRADING COMPANY LIMITED.
Mobile: +255716026001
P.O.BOX 38562, Dar es Salaam,TANZANIA.

Email:shabbydoo14@yahoo.com

	Ms. Melina Faustine Mlelwa
Administration Officer.
KAJENJE TRADING COMPANY LIMITED.

Mobile: +255718377340
P.O.BOX 38562,Dar es Salaam,TANZANIA.

Email:melunamlelwa@gmail.com

         
	


Certification:
I, the undersigned certify to the best of my knowledge and belief that these data correctly describe my qualification, my experience and me.
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Yakobo Yohana Andondile
Date: 20TH MAY, 2023.
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