CURRICULUM VITAE.

FIRST NAME . RICHARD

SURNAME : PETER

PLACE OF BIRTH : MAFINGA

NATIONALITY : TANZANIAN

SEX . MALE

MARITAL STATUS . SINGLE

DATE OF BIRTH 12/ 02/ 1989

LANGUAGE PHOPHENCY : FLUENTLY SPEAKING & WRITING SWAHILI &
ENGLISH

ADDRESS . P.0.BOX 84,
MOROGORO, TANZANIA.

E mail . richrichie301@gmail.com

PHONE . +255 716500942

EDUCATION BACKGROUND.

¢+ Bachelor degree in Human Resources management 2013 at Mzumbe University,
Morogoro

% Advanced Secondary Education Certificate 2010 at Meta High School, Mbeya.

% Ordinary Secondary School Education Certificate 2006 at Kimamba Secondary School,

TRAINING PROFESSIONAL
% 2012 Attended Remember me Training held at PPF Pension Fund

% 2011 Attended the workshop on ,how to become competent in east African job
market held at Mzumbe University

%+ 2007 Attended computer training course on held at Rehema computer training centre
WORKING EXPERIENCE,

e From October 2012— march 2013 practical field training at PPF Pension Fund as Human
capital advisor

e From July 2013- july2014 Temporary working at PPF Pension fund as human capital
Trainee

e From July 2014- july2016 worked supervisor at Munange Hotel

e From July 2017- up to now worked as volunteer at Red cross society



SKILLS AND KNOWLEDGE

LABOUR LAWS SKILLS. Ability to update management on labor related proceeding against
the company

INTERPERSONAL SKILLS. Ability to communicate between employee and management
TECHNICAL SKILLS. Ability to use computer program such as hrmis, excel,words,Lawson
CUSTOMER SERVICE SKILLS. Ability to retain clients through remember clients name
WORKING DIVERSITY. Ability to work in multicultural environment.

COMPETENCE
SELF STARTER. Ability to create new ideas without any supervision, also to identify and
apply opportunities for learning and development.
WORKING UNDER PRESSURE. Ability to maintain personal effectiveness by managing
own emotions in the face of pressure, setbacks or when dealing with provocative situations.
INFLUENCING AND PERSUADING. Ability to present sound and well reasoned arguments
to convince others.
DECISION MAKING. Ability to be ready and to take initiative, originate action and be

responsible for the consequences of the decision made

REFEREE;
1. Hawa Mwema
Senior Human Capital Management Advisor
PPF Pension Fund/ NSSF,
Dar es Salaam
Phone: 0657317317

2. Edward Mwantambulo
Commercial Manager
Freight in Time Fit
Dar es Salaam
Phone; 0756069251

3 Happiness G. Mmbando
Principal Human Capital Management Advisor
PPF Pension Fund/NSSF,
Phone: +255 787960903



P.0. Box 72473
Dar es Salaam, Tanzania Dar es Salaam, Tanzania

Tel.: 2113919/21. 2110642 Simu: 2113919/21. 2110642
Fax: 2117772 ' Fax: 2117772

S.L.P. 72473

" OurRef.. PPF/BC.24/193/..... Date: 22" February, 2013

RE: TO WHOM IT MAY CONCERN
SUB: RE: RICHARD PETER

Reference is made to the above heading.

This is to certify that Mr. Richard Peter worked with the PPF PENSIONS FUND (PPF)
from 01% October, 2012 to 22" February, 2013 in the capacity as Human Capital
Management Advisor as part of field attachment in partial fulfillment of Bachelor Degree in
Human Resource Management.

Mr. Richard was stationed at the Head Office within the Directorate of Human Capital
Management and Administration.

Mr. Richard is being rated very Good in terms of quality of work, dependability,
competence, cooperation and personality. His behavior, conduct, attitude and demeanor
are all very good.
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“Hawa Mwema v //
FOR: DIRECTOR GENERAL
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was admitted to the Degree at a Graduation Ceremony held on the
Sixth day of December in the year Two Thousand and thirteen

D?puty Vice Chancellor Vice Chancellor
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in Division TWo

This is to certify that RICHARD PETER

atMETA SECONDARY SCHOOL
and qualified for the award of an
ADVANCED CERTIFICATE OF SECONDARY EDUCATION

after attaining the following performance:-

in FEBRUARY 2010

; Index No. $0443-0971
; sat for the Advanced Certificate of Secondary Education Examination
&)

Chairperson AL

This is a secure document using
special inks and paper.

Hold this document to the light
to verify the NECTA watermark
and security thread can be seen
through the paper.

Any alteration or amendment to
this document invalidates it.

Subject Grade
GENERAL STUDIES S (PASS)
HISTORY B (PASS)
GEOGRAPHY D (PASS)
KISWAHILI D (PASS)
************************************************

ol oo

acto 0026996







. DODOMA, TANZANIA
= EAST AFRICA

Certificate
This is to certify that

RICHARD PETER

Having completed the prescribed courses of
study and having passed the required examination
has been awardaed Certificate in.-

JIntxeduction to Computer,
Micresoft Werd
Micvesoft Excel

Micvaseft Publishenr.

W,

TRAINING AGER

N
i Date: 12/FEB/2007
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