                           CURRICULAM VITAE

IBRAHIM A. KISILI

· PERSONAL:

Postal Address:

P.o.Box 105812, Dar esSaalam, TANZANIA. 

Mobile: +255 658709435,+255717305221

E-Mail: yaepach@yahoo.com or ibrakisili@gmail.com
· EDUCATION

· Advocate of the High Court of Zanzibar,2019
· LL.B. (Degree in Laws),Mzumbe University, Tanzania,2008

· Diploma in Human Resources, Institute of Social Works 2012
· Diploma in Computer Information Technology, SURA Revolutionizing IT,2005

· Advanced Secondary Education, Mudio Seminary, 2004
· Ordinary Secondary Education,Mudio Seminary, 2001
· Primary School, Umoja Primary School, 1997

· TRAINNING 

· Held at Arusha, Tanzania, The New Worker’s Compensation Act 2008 and Its Regulations, organized by ATE from 08th March to 10th March, 2017  

· Held at Chengdu, China, Employment Dispute Resolution from July 17th 2014 to September 20th 2014

· Held at China Petroleum Engineering, Risk allocation in Construction Contract from September 10th, 2013 to November 15th, 2013.

· Held at China Petroleum Engineering, Introduction to FIDIC Contracts From November 20th   , 2013 to December 7th, 2013.

· Held at Vodacom Head Quarter Dar es Salaam, Handling Difficult People Training 7th June 2012

· Held at Vodacom Head Quarter Dar es Salaam , Project Management Customer care Training19th July   2012

· Held at Vodacom Head Quarter Dar es Salaam, Product strategy and Brand Management 10th August 2012

· WORKING EXPERIENCE

· Human Resource Manager    at Fortune Cement (T).LTD from July 2020 up to date 
· Human Resource and Administration Manager at Hong Yu Steel Ltd. From 10th January 2019 to  1st June 2020

· Assistant Human Resource Officer at Qmax Resource LTD from 25th May, 2017 to 9th March 2020. 
· Recruiting and staffing logistics

· Attending CMA for company labour dispute

· Performance management and improvement tracking systems

· Employee orientation, development, and training logistics and recordkeeping

· Assisting with employee relations
· company-wide committee facilitation and participation

· Human Resource and Labour Relations Officer, (MeTL) Mohammed Enterprises Tanzania Ltd From 1st June 2013 25th May 2017.

Duties and responsibilities

· Advise line managers in understanding, interpreting and implementing the MeTL’s HR policies and procedures.
· Facilitate the process of staff discipline and separation
· To facilitate the establishment of MeTL welfare association and coordinate the implementation of welfare programs.
· Maintain and update MeTLdatabases of Job descriptions, skills Inventory, staff compliment and job advertisements and application forms,
· Analyze training needs in conjunction with the respective staff and the departmental Managers.
· Verify monthly payroll and maintain records relating to staff leave and other benefits including processing of leave, home leave passage, education allowances, gratuity, advances etc.
· Supervise the application of the HRMIS.
· Maintain and update the MeTL skills inventory and Staff complement database
· Analyze and produce monthly staffing reports as may be required from time to time
· Facilitate staff induction programs.
· Legal and Human Resource Officer, China Petroleum Engineering Co., Ltd, From 17th October 2010 to 15th May  2013

Responsibilities at China Petroleum Engineering

· Coordinate staff recruitment and selection process in order to ensure is timely organized and comprehensive procedure is used to hire staff

· Investigate and understand causes for staff absence

· Monitor staff performance

· Provide information and assistance to staff and supervisors

· Prepare and review legal documents including, contracts, and real estate closing statements.

· Oversee all procurements procedure for the Tanzania Mnazi bay and SongoSongo natural gas processing plant project for the company

· Prepare affidavits or other documents, maintain document file, and file pleadings with court clerk.

· Gather and analyze research data, such as statutes, decisions, and legal articles, codes, and documents.

· Investigate facts and law of cases to determine causes of action and to prepare cases.

· Direct and coordinate law office activities.

· Managing health and safety issues for the company.

· Providing advice on the safety and health regulations.

· Manage Risk allocation in company’s contracts

· Preparing work schedule

· Working permit procedure

· Customer Experience Officer, Vodacom Tanzania, From June 2009 to 10 Sept 2012

Responsibilities at Vodacom Tanzania

· Quality assurance  evaluation

· Testing product and services before being launched

· Investigating fraud reported from our customer 

· Legal Officer, Rweyongeza Law Chamber, July- August 2006
· Assistant Field Officer, FAIDERS (Facilitation for Integrated Development and Relief Services), July 2008 to Dec 2009
· TECHNICAL COMPETENCES:

· Approaches challenges with confidence and optimism.

· Provide personal support for other team members.

· Recognizes areas of improvement and overcomes obstacles.

· BEHAVIORAL COMPETENCES:

· Able and willing to work anywhere under the United Republic of Tanzania.
· Ability to work in team, motivational, tolerance and patience 
· Ability to adapt easily to different culture and environment.
· Ability to cope with challenges quick teaming and flexibility.
· Learning understanding and sharing information.
· Strong interpersonal relationship.
· RESEARCH AND WRITING:

· “Human rights and HIV/AIDS related stigma and discrimination against people living with HIV/AIDS in Tanzania”. LAWS AND PRACICE. A case study of Biharamulo District Kagera Region.

· ABOUT MYSELF:

· I consider myself good negotiator, self motivated, hardworking and friendly. I am   eager to learn new experiences and develop the value reasonably accepted by the society.

· REFEREES:

· Dr.Possi Ally Possi

Deputy Permanent Secretary 

Wizara ya Habari, Utamaduni, Sanaa na Michezo

Moble: +255 757454647

Email: ally.possi@habari.go.tz.

· Dk. GorigoShiwaBodi

       Director QMAX Resources Ltd

       Po.Box 77554

       Dar es Salaam

       Tanzania

       Mobile 0713240967

      Email: qmax.limited@gmail.com
· Wu Linghong

Head of Legal Department

China Petroleum Engineering Co.Ltd

P.o.Box 105812

Dar esSaalam

Tanzania

Mobile: 0789242453

