
CURRICULUM VITAE 

 

 

    Name:                                David Kalokola Prosence 

    Gender:                              Male 

    Date of birth:                     04th April 1999 

    Marital status:                    Single 

    Nationality:                        Tanzanian 

    Nida                                    19990404535330000122 

    Address:                             P.O. Box 9193, Dar es salaam, 

Phone numbers:                 +255 (0)710380992 

                                           +255 (0)624235742 

Email:                                 davidkalokola2@gmail.com 

Language proficiency: English, Swahili. 

 

PROFILE 
 

I am dynamic and well-organized person, cooperative and able to work under minimum 

supervision, ready to accept challenges, advice and new ideas from my colleagues.  

I am eager in contributing my professional and social skills in developing my career and a self-

motivated skills and wider experience in Human Resource Management. 

I am able to work as an integral part of a team with a very reliable trustworthy. 

 

 

 

 

 

 

PERSONAL DETAILS 
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SKILLS AND KNOWLEDGE 
 

❖ Excellent communication in English, both writing and verbal. 

❖ Leadership skills: Strong analytical skills, Management ability and Coordinating programs. 

❖ Computer skills: Ability to use Microsoft word, Microsoft Excel and Power point. 

❖ Communication skills: Listening, Feedback, Empathy, Conflicts management and 

Confidence 

❖ Workplace Culture skills: Open communication, Mutual respect, Shared goals and 

Commitment to employee growth and development. 

❖ Lead organizational development initiativ. es 

❖ Strategic Thinking: Understand the purpose, gaining perspective, developing and clear 

plan, prioritizing activities, adjusting the pace and measuring performance. 

❖ Recruitment and selection. 

❖ Provide HR support and guidance to managers and employees 

❖ Implement HR programs and initiatives 
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ACADEMIC QUALIFICATIONS 
 

YEAR INSTITUTION AWARD 

2020-2023 MWALIMU NYERERE 

MEMORIAL ACADEMY 

BACHEROL DEGREE IN HUMAN 

RESOURCDE MANAGEMENT 

2020-2018  MWAKALELI 

SECONDARY SCHOOL 

 ADVANCED CERTIFICATE OF 

SECONDARY EDUCATION 

2017-2014 HUMURA SECONDARY 

SCHOOL 

CERTIFICATE OF SECONDARY 

EDUCATION 

2013-2007 BYEYA PRIMARY 

SCHOOL 

PRIMARY LEVEL EDUCATION 

CERTIFICATE 
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                                           WORK EXPERIENCE 

 

YEAR ORGANISATION POSITION HELD DUTIES 

July 2022 to April 

2024 

National Arts 

Council NIC 

Human Resource 

Assistant 

 

❖ Hiring and Recruitment 

❖ Creating job description and 

design 

❖ Partner with business leaders 

to understand and address 

HR needs 

❖ Develop and implement HR 

strategies that support 

business objectives 

❖ Provide guidance on HR 

policies, procedures, and best 

practices 

❖ Handle employee relations 

issues and investigations 

❖ Lead talent acquisition and 

retention efforts 

❖ Conduct performance 

reviews and provide 

coaching to managers.  

❖ Analyze HR metrics and 

trends to drive data-driven 

decisions.  

❖ Collaborate with cross-

functional teams on HR 

projects and initiatives.  

❖ Planning and schedules.  

❖ Documenting rules and 

regulations  

❖ Performance management 

❖ Developing workplace 

atmosphere 

 

 



5 
 

EXTRA CURRICULUM / HOBBIES 

❖ Reading books on leadership and organizational development. 

❖ Attending industry conferences and networking events. 

❖ Volunteering for HR-related causes or community service. 

❖ Practicing mindfulness and meditation for personal well-being. 

❖ Engaging in continuous learning through online courses or workshops. 

❖ Participating in HR forums and discussion groups to stay updated on trends. 
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REFEREES 
 

1. Hellen E. Kategile 

Human Resources Manager, 

Tanzania National Arts Council 

 P.O. Box 477 

Dar ea Salaam 

hellen.kategile@tbc.go.tz  

0755829764 

 

2. Rebeca Rukanda 

Human Resource Officer 

 Tanzania National Arts Council 

 P.O. Box 477, 

 Dar es salaam, Tanzania. 

 Phone: 0756308603 

  Email; rebecarukanda@basata.go.tz 

 

3. Eng Elinathan Munuo  
 

              Lecturer, 

              Dar es Salaam institute of Technology 

               P.O. Box 2958, 

               Dar es salaam 

               Phone: 0753632555 

               Email: elmunuo@gmail.com 

 

  
















