CURRICULUM VITAE 
1.   PERSONAL PARTICULARS

Surname:


Makune
First Name:


Duddley
Sex:



Male

Profession:    
            Marketer/ Brand Advisor/ PR & Advertising 
Citizen:


Tanzanian

Marital Status:
            
Married
Age:



30 Years

Religion:


Christian

Driving License:

CLASS B, D and E
Permanent Address:                P.O Box 830 Dsm
            E-mail:                                     duddleymakune.dm@gmail.com
            Phone number;                        0749571571
    2.       KEY QUALIFICATIONS 

                         PERSONAL BACKGROUND SUMMARY 
Mr. Duddley (the writer), has a good background in the field of Sales and Marketing. He has been working with Hiview International limited which is multinational company with office in different countries within Africa and the world at large. He managed to introduce the company and its products (FCMG�s like tires, rims, sanitary items, wax, safety gear and many more) in a Tanzania. It was not easy job but with experience in the field of marketing, skills and knowledge managed to make the organization penetrate to this market. Working with such giant muscular company�s also included Quality group with about 24 companies where I managed to administer one which was Quality motors. I acted as a business manager in the department of tires ranging from Passenger car radial tires (PCR), Truck and bus radial tires (TBR) and off the road radial tires (OTR). Unexpectedly due to unforeseen circumstance the company was closed. The experience of the writer didn�t end on the field of FCMG�s only; other industries like constructions, telecommunications, retailing and manufacturing are also areas of growth zone. 
Nevertheless, Mr. Duddley is computer literate with competent knowledge of using Microsoft office, Microsoft excel, PowerPoint and spreadsheets, he has been attending different short courses within his scope and outside to make him a better person. I.e. the market guru/expert
Generally, the writer has a good exposure in the field of marketing with the quality of managing teams. His long term experience of working experience as a Marketer at different levels in both foreign and local business companies, enabled him to gain full confidence, hence can work independently with minimum supervision. Proven track record of achieving sales targets in business development.
In view of the above mentioned attainments, the writer is optimistic that given an opportunity, he will be able to add value to the Company and work to your satisfaction                                                 

                            3. EDUCATION BACKGROUND

                   LONG TERM COURSES ATTENDED

	PERIOD
	                            AWARD
	COLLEGE/SCHOOL

	2018-2020
	Master of business administration

	Open university of Tanzania 

	2013 – 2016
	Bachelor of commerce in Marketing
	University of Dares salaam Business School

	2012- 2013
	 Military training

	Mlale jkt

	2010 � 2012
	Advanced Certificate of Secondary Education
          
	Kisimiri special school


	2006 �2010
	Certificate of Secondary Education 
	 Baraa Secondary School


	2000 � 2006
	Certificate of Primary Education
	Arusha International School 



                              SHORT TERM COURSES ATTENDED    

	Time issued
	SEMINAR/WORKSHOP
	ISSUED BY

	Oct 2019
	Customer relationship management
	Epic Services 

	Jan 2019
	Self branding and Team management
	Dujir international

	Sept 2008
	HIV/AIDS Prevention and  life skills
	Global services corporation

	Oct 2009
	Youth exchange and study programs
	US department of state

	June 2013
	Customer care skills
	East Africa Productive Trainer Ltd

	Dec 2013
	Environment conversation certificate
	Ministry of Natural resources 

	June 2014
	Sales and market skills
	East Africa Productive Trainer Ltd

	Dec 2014
	Computer packages i.e. Microsoft word, excel, PowerPoint etc
	University of Dar es salaam Computing Center (UCC)

	April 2015
	Personal brand and presentation skills
	University of Dar es salaam

	April 2015
	Sales and business promotion skills
	UDEC

	Feb 2016
	Leadership styles and Management Approach on Staff Performance Appraisal
	University of Dar es salaam


                                          4.  EMPLOYMENT RECORD
	Period


	                 Employer, position and Assignment

	 Nov2018-May 2021
	Hiview international co ltd (Business Development assistant) i.e. Tires, Rims
Activities;

· Develop business strategies to ensure that the department achieve its mandate
· Initiate, support to establish and maintain the business development policies 
· Identify, prepare and support business plans
· Establish departmental guidelines and monitor applications to ensure that new 
Business are processed in accordance with set procedures, standards, agreed time

To enable sound investment decisions

· Provide support to fellow Business development executives

· Support the annual sales plan and ensure the targets are achieved accordingly

· Acquire new customers and retain existing through best customer service as well 

Highlighting potential clients using insights of the market


	Jun 2016 � Oct 2018
	Quality group of companies (Sales manager � Tires department)
· Cut across the whole business dealing directly with departments function sales, marketing, operations, finance etc
· Stewardship of the customer marketing capability and development
· Manage key accounts both on and off trade
· To lead, direct, motivate and support customer marketing team
· To generate leads for sales within Tanzania, to ensure individual and team sales 
And collections targets are achieved.
· Extending knowledge on any identified or forecasted problem
· Advice and prepare any new company goals and issues to be performed counterfeit the achievements

	Feb 2013 � Oct 2013
	 Sales men : At Coca cola company ( Bonite bottlers ltd)
Internship & field training
            - Selling of company products i.e soft drinks and mineral water
            - Marketing research on competitor, pricing etc
            - Stock control of goods  in and out company depots
            -Distribution of products to the market to agents and outlets
- Support supervisor in report writing and data collections

- Adhere to any special task provided by supervisor

	Oct 2010 - Jun 2011
	Supervisor 
Employed at December bar, lodge & group of hotels
Main assignment; Night works

· Managing all the work activities and the employees

· Provision of items and doing stocks

· Paying workers 

· Purchasing merchandise

· Doing stock, and submit to the owner i.e. stock sheet

· Recruiting new workers and training them on company doings


5. MAJOR ATTRIBUTES apart from professional 

	· Computer Knowledge
Mr Duddley is a computer literate having the knowledge  Microsoft word, Microsoft excels, PowerPoint & spreadsheets

· Good driver with no any accident records i.e. with a driving license 
· Language Capacity




Speaking 

Reading

Writing
   English
                          Very Good

Excellent

Excellent
   Kiswahili
             Excellent

Excellent

 Excellent
  Other; Beginner in Chinese & Spanish
· Different working conditions, countries visited include:-

 Tanzania, Kenya, Uganda, South Africa.

· Hobbies:  Surfing: explore & spend time on internet 

                 Sports: swimming

                 Reading different publications, research and novels



     6. MEMBERSHIP
     1. University of Dar es salaam Marketing Association (DUMA)
     2. Prevention and Combating of corruption bureau      (PCCB)

     3. Malihai clubs of Tanzania

     4. Anti-corruption club membership (PCCB)
    7.  CAREER OBJECTIVE
To find a challenging position to meet my competencies, capabilities, skills, education and experience in delivering good services to the people.
                 KEY OF SUCCESS

· Integrity

· Team work

· Communication

· Continuous improvement

· Accuracy with number
    8.   PERSONAL COMPETENCE:

a. Ability to work independent and when necessary under minimum supervision

b. Voluntary social work, Accept criticism and challenges

c. Research, Integrity, honest and transparent
These skills where acquired through communicate and presenting Institute assignments, research, proposals and reports.
   9. REFEREES          
1. Dev  Jani

Lecturer (University of Dar es salaam Business school)

P O Box 35046

Tel +255 (0)22 2410 066

Cell 0717028780

Yogi-dev@hotmail.com
2.        Mr. Gale Bade

           General sales manager

           Coca cola Co ltd ( Bonite bottlers limited)

           P.O.BOX  1353 Moshi, Tanzania

           Tel ; 0759073116
3.         Mr Goleha John
Business Development assistant (Hiview international co ltd)
P.O.BOX  10537 DSM, Tanzania
Tel: 0654478101
john@hiviewinternational.com
4. 
Mr Franklin Chellapan

Auto Express Tanzania ltd

P O Box 21381 DSM, TANZANIA

Franlin.chellapan@auxptz.com
TEL -0752-416517

[image: image1.png]



PAGE  
5

