
CURRICULUM VITAE

(CV)

Salumu Mbaruku Kiomone

PERSONAL DETAILS:

Date of Birth: 05th June 1990
Sex: Male
Nationality: Tanzania
Language: Swahili and English
Address: Dar es Salaam
Mobiles no: 0782-532898.
                                    0744-914393
E-mail:                        salumu32mbaruku@gmail.com

PROFILE BRIEF
A meticulous, hardworking, self-motivated, time management,  team work and focused person
who has (05 years) experience in management activities,  Accountancy, environmental section
and  firefighting  activities  implementing  safety  regulations  by  TANZANIA  FIRE  AND
RESCURE.

ACADEMIC ACHIEVEMENT

YEAR INSTITUTION AWARD COUNTRY
2015-2018 Institute of Finance Bachelor Degree in Accountancy. Tanzania

Management (IFM).

2013-2015 College of Business Diploma in Business Tanzania
Education (CBE). Administration (DBA)

2012-2013 College of Business Certificate in Tanzania
Education (CBE). Business Administration.

27008-2011 Mbonea sec School. Certificate of Secondary Tanzania
education (CSEE).
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TRAINING COURSEs

Awards Institutions
Computer Certificate University of Dar Es Salaam computer  

center.
Tally9 Certificate PTLC Training Institute Limited.

Fire Warden Certificate Tanzania Fire and Rescue Training Institute.

OTHER AWARDs

Awards Organization/School
Certificate of Appreciation (field Attachment) Dodoma Municipal Council.

Certificate of Merit (Leadership) Mbonea sec School.

Certificate of Merit ( Commercial Subject) Mbonea sec School.

PROFESSIONAL WORK EXPERIENCE
2023 August to September 2024:BEST BRAND DISTRIBUTOR.
 [MR.DISCOUNT HYPER & SUPERMARKET-MLIMANI]
Job Title:SUPERVISOR
DUTIES.

1. Train, and supervise supermarket staff, ensuring that they provide excellent customer 
service and follow company policies and procedures.

2. Collaborate with suppliers and negotiate contracts to ensure competitive pricing and quality
products.

3. Resolve customer complaints and ensure a high level of customer satisfaction.
4. Stay informed about market trends, new products, and competitors to make informed 

business decisions and maintain a competitive edge.
5. Conduct regular performance evaluations of staff and provide feedback and coaching to 

promote professional growth.
6. Ensure that the store is properly stocked with products and manage inventory levels to 

prevent shortages or overstocking.
7. Order Preparation and make sure are received by supplier and make follow-up.
8. To make sure that Stocks from supplier are received through CORE or NEXX system 

[GRN Preparation].
9. To make sure that all Invoice From suppliers are prepared by verified for payment.
10. Resolving products problem through system.
11. Prepation Quotations for customers. 
12. Responsible on clossing and open shop morning and night through system [END DAY]

February 2019 to January 2023:FLEET EXPRESS LIMITED
Job Title: HUMAN RESOURCER ASSISTANT AND FIRE WARDEN.
Responsibilities:

1. Responsible for providing day-to-day support regarding human resources and company 

issues.Prepartion data  such as NSSF data,Employee salary and WCF data.

2. Manages and resolves complex employee relations issues in a timely manner; conducts 

effective, thorough and objective investigations; consults with Management to seek 

guidance when appropriate

3. Provides day-to-day performance management guidance to management (e.g., coaching, 

counseling, career development, disciplinary actions); works closely with management 



and employees to improve work relationships, build morale, and increase productivity and

retention

4. Responsible for the coordination and conduction of orientation programs for newly hired 

employees, process all Personnel Action Forms (PAF) in HRIS.

5. Ensure that all personnel records are maintained in accordance with company policy and 

state.

6. Implements and manages safety policies and procedures in compliance with local, state 

and federal OSHA rules and regulations

7. Manages the administration of project safety, accident, and hazard communication 

programs to maintain safe work environments

8. Conduct safety evaluations in all sites to assess risk and determine if changes are needed 

in processes, training, visual tools, and equipment

9. Documents unsafe conditions, safety hazards and health hazards, determines corrective or

preventative measures where indicated, and follows up to ensure measures have been 

implemented.

10. Conducts investigations of accidents and injuries through employee interviews, equipment

inspections and site inspections, carefully reviewing the integrity of personal protective 

equipment, materials and job-site specific gear.

11. Provides regular worksite safety training for all employees; provides training for hourly 

labor, foremen, supervisors and local managers in work site safety practices, fire 

prevention and correct handling techniques for toxins, equipment and other materials.

12. Manages  the  company’s  Workers’  Compensation  program;  works  closely  with  the

company’s  Ensures  that  all  required  records  and  reports  are  complete,  accurate  and

correctly submitted to comply with all internal processes and comply with all local, state

and federal regulations.

PRACTICAL TRAINING

2016 to 2018: Institute of Finance Management.
Job Title: Accountant Trainee
Duties Performed

1. Writing payment vouchers for various Institute`s payments. 
Issuing of receipts to Institute`s customers using pastel.

2. Maintain ordered filing system for receipts, and other supporting documents. 
Posting of authorized receipts in system (using Pastel) in a timely manner.

3. Reconciliation of posted receipts and bank reconciliation.
4. Writing invoices to various institute`s debtors for their outstanding balances. 
5. Interviewing customers
6. Customer advisory

2014 June-July 2014: Dodoma municipal council.
Job Title: Registry Clerk Trainee
Duties Performed

1. Recording and Facilitates in the recording of all incoming and outgoing correspondences, 
Typing reports, letters and other business documents,

2. Updating and modifying records, removing inactive and dead files.



3. Filing information and documents in database and record management systems, 
Identifying and retrieving information and documents for users,

4. Labelling storage locations, and assembling and labelling new files and etc.

COMPUTER LITERACY
MS Word,
Ms Excel,
Ms Power Point, 
E-mail & Internet,

Tally9 Accounting Packaging.

REFEREES

REFEREE 1 REFEREE 2 REFEREE 3
Yusuf essaj Hamadi K.H Salim Upendo Wissiko
Managing Director Manager Accountant
Fleet Express Limited Best Brand distributor [BBD] Institute of Finance
P.O.Box 1319 [Mr.Discount Mlimani] Management [IFM]
Dar es Salaam. P.O.Box 5900. P.O.Box 3918
Mobile: +255742608748 DAR ES SALAAM DAR ES SALAAM

+255786608748 Mobile: +255717619191. Mobile: +255685700200.
yusuf@fleetexpresstz.com    +255763599994

E-Mail: 
uwissiko@gmail.com.com

DECLARATION
To the best of my understanding I hereby declared that the information given above is true.
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