
CURRICULUM VITAE 
 

 
Full Name : Yvonne Hipoliti Temu 

Date of Birth : 10th April 1996 

Gender : Female 

Nationality : Tanzanian 

Marital status : Single 

Language :    English and Kiswahili 

Phone : 0676 107491 

Address : P.O.BOX 20842 Dar es Salam 

E-mail : yvonnetemu16@gmail.com 
 

 Computer literate MS Office, Exell 

 Customer care services 

 Team work and Time management 

 
 
 

 
  

Institution: 
 
Award: 

       Institute of Finance Management 
         
        Bachelor of Accounting 

  

 

Institution: 

 

Institute of Finance Management (2016-2018) 

Award: Diploma in Banking and Finance 

 

Institution: Midland High School (2014-2016) 

Award: Certificate of Advanced Secondary School Education 

 

Institution: 

 

Makongo High School (2009-2012) 

Award: Certificate of Ordinary Secondary School Education 

 

Institution: 

 

Mbuyuni Primary School (2002-2008) 

Award: Certificate of Primary School Education 

PERSONAL PARTICULARS 

ESSENTIAL SKILLS AND PROFFESIONAL QUALITIES 

EDUCATIONAL BACKGROUND 
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June 2024 – Jan 2025: Loan Officer, Bluestar microfinance 

 Educating applicant about the firm loan 

 Contact businesses and people to ask if they need loan 

 Verify applicant financial information and document 

 

 

 

January 2022 - December 2023:    Assistance accountant at Hekima Associates 

 

 Preparation of Financial statement 

 Filling and submitting online (E. filling) of PAYE, SDL, VAT, Estimates and Income 

return 

 Reconciliation 

 Preparation of Payroll 

 Payment voucher preparation 

 Stock Taking 

 
June 2020 – July 2021:  Finance Officer intern at National Social Security Fund (NSSF) 

 Benefit payment 

 Payroll preparation 

 Payment of vouchers 

 Recording file 

 Bank reconciliation 

 Insurance payment 

 
January 2019 – December 2019: Finance Officer intern at Urafiki Textile 

Industry  

 Bank reconciliation 

 Payroll preparation 

 Payment of vouchers 

 Stock Taking 

 Filling TRA returns 

 Debt collection 
 
 

 Interpersonal 

 Active learning and learning strategies 

 Records management and keeping  

 

 
 

WORKING EXPERIENCE 

KEY COMPENTECIES 



 

 Reading different stories 

 Acquiring new skills and knowledge through meeting new people in difference categories 

 

 

 

 

 

HOBBIES 



 
 

Name: :    SIAELI ELIMRINGI MSAKI 

Designation: :   Accountant, HEKIMA ASSOCIATE 

Address :    P.O. BOX 72861 Dar es Salam 

Phone: :   +255688786513 

Email : siamsacky60@gmail.com 

Name: : LEONARD REVOCATUS KULWA 

Designation: : Records Management Officer, NSSF 

Phone: : +255712417987 

Email: : leonard.kulwa@nssf.or.tz 

Name: : SOSTHENES THOMAS RENGUO 

Designation: : Chief Accountant, URAFIKI TEXTILE INDUSTRY 

Phone: : +255719546267 

Email: : sosrenguo@gmail.com 
 

 

 

I hereby declare that the information I have provided above is true and genuinely presents my 

qualification 

REFEREES 

DECLARATION 
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