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Naresh Kumar Pukkella
D. No. 36-92-242/318
Srinivas Nagar, Kancharapalem,

VISAKHAPATNAM-530 008

Cell No.+91 90301 68944

   pnk.1984@gmail.com
pnk_1984@yahoo.co.in
WhatsApp No: +91 9030168944
Work Experience
Manager (Accounts & Finance)

M/s. Trinity Products Ltd.,
Manufacturing of Alcoholic Beverages located at Dar Es Salaam

Tanzania

Since August, 2019

Roles and responsibilities

· Monitoring and analyzing of Accounts payable & receivables.

· Verification of invoices pertaining to Works Contract, Manpower, Transporters & other Contracts.

· Scrutiny of Stocks, Goods Received Notes, Production & Deliveries.
· Handling of entire accounts with preparation of vouchers and books.

· Preparation Raw Material Stock Statements and other reports.
· Preparation and filling of Tax related works like Corporate Taxes, Excise Duty, VAT & Payroll taxes.

· Scrutiny of Branch accounts like Stocks, Debtors, Cash & Expenses.

· Handling of Liaising works of all Govt. related Registrations, Licenses, etc.
· Preparation and coordination for periodical reports of financial activities like Budget, Funds flow, Cash flow, Costing & Materials Flow etc.

Asst. Manager (Accounts)

M/s. Sundaram Alloys Ltd., (A Shyam Group Company) 
having a capacity of 5 x 9MVA engaged in manufacturing of 
Ferro Alloys products located at APSEZ, 
Atchutapuram in Visakhapatnam Dist. 

From August, 2017 to July, 20219
Roles and responsibilities
· Handling of entire accounts with preparation of vouchers and books.

· Monitoring and analyzing of Accounts payable & receivables.

· Verification of invoices pertaining to Works Contract, Manpower, Transporters & other Contracts.
· Monitoring of MM flow.

· Scrutiny of Goods Received Notes (GRNs).

· Preparation and coordination for inspection of SRNs.
· Preparation Raw Material Stock Statements and other reports.
· Preparation and coordination for periodical reports of stores & consumables and raw material, etc.,
Executive (Accts. & Admn.)
M/s. RAJANI APPARELS PVT. LTD.
Manufacturers of Corrugated Boxes & Non-Woven Fabric Bags situated at Autonagar, Visakhapatnam
From May, 2014 to August, 2017

Roles and responsibilities
· Control over accounts and administration.

· Preparation of invoices of Sales and Purchases.

· Preparation of stock records and reconciliation.

· Preparation and online filing of timely returns under TDS, Commercial Taxes, Services Tax and GST Acts.

· Monitoring of cash & bank transactions and relevant registers.
· Preparation of Budgets, Bank, Debtors & Creditors Statements
· Preparation of MIS and Financial reports.
· Liaisoning with Consultants & all Govt. departments connected with the plant. 
Executive (Accounts & Administration)
M/S. IDEAL RESOURCES PVT LTD.,
Ferro Alloys Division
From 2010 August to 2014 May
Duties Performed:
· Calculations of TDS as well as indirect Taxes. 
· Online filing of timely returns under Commercial Taxes, TDS rules & other tax related works.

· Preparation of Bank & Cash Account Statements.

· Looking after the daily Cash, Bank transactions and Journals with preparation of relevant vouchers and registers.

· Dealt with Land related works.
· Liaison with Consultants & Govt. departments.

· Correspondence with Government Offices. 
Administrative Assistant
M/s. ESSAE-TERAOKA LIMITED
From May, 2007 to July, 2010
(An Indo-Japanese Joint Venture with ISO 9001)

Manufacturers of Electronic Weighing Machines, Cash Registers and Authorized Dealer for Ohaus Corporation, USA manufacturers of Analytical and Precision Balances
· Worked in a Branch Office and handling of complete administration.
· Direct administrative responsibilities for all activities including cash transactions, bank transactions, books and files keeping.

Preparation of vouchers (Debit & Credit)

Maintenance of Imprest Cash, Preparation of Cash Book

Verification of Bills, Verification of outstanding payments,

Cheques & Cash deposits,

Review of outstation cheques – clearing status on weekly basis.
Bank Reconciliation on weekly basis.
· Answer all correspondence and reroute incoming calls to appreciate management.
· Correspondence with customers regularly for outstanding payments, “C” Forms & “I” Forms
Personal Profile
Father’s Name



: 
Late Vasudeva Rao 

Date of Birth



: 
09-Jul-1984

Nationality, Religion


: 
Indian, Hindu

Languages proficiency


: 
Telugu & English.

Marital Status



: 
Married

Professional Qualification

: 
M.B.A (Finance)

Academic Qualification


: 
Bachelor of Commerce
Computer proficiency


: 
Master Diploma In Computer 
Applications (M.D.C.A)
Computer Proficiency in Tally 9, M.S Office, ERP and other office tools

Date
: 
Place
: Dar Es Salaam
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