"z
#
o

& !
o |

e I

. L ;i;i-:h i gy Vs
A M A
gl = . Sl " &I,

o | \ | | l K] WILAYA YA SEON L REOMEA

OFISTYA M/KTTE WA KTTONGUOS,
KITONGOJ CHA NYABILA SENTA.
I CHA NYABILA,
KATA YA IGALUILA,
Skt 343,
SENGEREMA.

. - , -~
" - - S 7()2 5
‘ B : '#;' A _I"'} Il.? J-.1I ' F s ® = = ® & & ®'@ & @ et

| [ Y
AL }AF d

YAH: UTAMBULISHO WA BW/BI Bemigiee  Ad BER &

Rejea kichwa cha habari tajwa hapo.
Namtambulisha kwako Bw/Bi BEAR1eE ODERSew  DPadiahb

............................................................... kuwa
ni mkazi katika Kitongoji cha kwenye Kijiji
............... NMataefaloA ..., Kata ya [galula, Wilaya ya Sengerema, Mkoa wa

Mwanza.

Naomba Ofisi yako impokee kwani ni raia mwema na mchapakazi.
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M/KITI WA KITONGOJI CHA NYABILA SENTA
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mail:andersonbeatrice1998@gm
ail.com,Mobile: +255 (0)
759070023,255679070025

P.0.Box 372,Dodoma,
15th April 2025

Director Of Human Resources,
Sotta Mining Corporation Limited,

P.o.box 434,
Mwanza,
Tanzania

DearSir/Madam,

Ref:APPLICATION FOR THE POSITION A SITE ADMINSTRATOR/RECEIPTIONIST
VACANCY. -

With reference to the heading above i am honorably forwarding my job application at your
esteemed corporation for the position of a site administrator/receptionist.I believe that my
education, skillset, and experience make me suitable candidate for this position.

I am an accredited holder of Bachelor degree of Accounting and finance from Tanzania institute
of accountancy,having basic knowledge in accounting, auditing,money management, financial as
well as non financial matters.In achieving my career goals, I have more than 5 years of
experience working as an Accountant, Financial controller and administration in multiple
institutions where I performed at a high competence.

I am motivated to join your team considering my aspiration,I see myself be pushed to manage

and utilize resources,moreover allowing for growth in my career goal.I also see myself reaching
my full potential and helping the company attain its objectives.
I am excited and looking forward hearing from you, believing I will be of help to the team and
the company. I believe with my enthusiasm, theoretical and practical knowledge I possess, will
offer the best and quality service to the company. I acknowledge in advance for reviewing my
credentials and am available for any further procedures at your convenience.

Yours sincerely

(0

Beatrice Anderson Mhanga
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BEATRICE ANDERSON MHANGA.

andersonbeatrice1998@gmail.com

Ra +255 759 070 023/+255 679 970 02
5

¢ 372 DODOMA.

SKILLS

e Communication skills. eAccounting
skills eStrategic. eAttention to details.
e Achiever. #Problem solving.
eOrganized. eAnalytical decision

making. eTeam building.

PERSONAL DETAILS

Date of Birth - 24th April 1998

Marital Status : Single.

Nationality . Tanzanian
Religion . Christian.
Gender . Female.
L INTERESTS

Cooking.

E) Lancuaces

eRead-English, kiswahili. #Write-English,
Kiswahili. #Speak-English,Kiswahili.

OBJECTIVE

To enhance my professional skills, capabilities and knowledge in
an organization which recognizes the value of hard work and trusts
me with responsibilities and challenges.

() experiEncE

ACCOUNTANT.
DECCA MEDICS COMPANY.

e Preparation of payroll accounts.

15th APRIL 2022 - 15th APRIL 2025

eEnsuring timely input of data required for preparation of
monthly financial statements.

e Managing petty cash book of an institution.

e Coding and posting journal voucher entries into the
general ledger

eBank reconciliation of receipts and transactions.
ePreparation of monthly financial reports.

e Auditing of financial records and transactions.
efFront desk activities.

e Customer care and customer services.

eCall centre activities.

eSafe keeping of institutions funds and resources.

e Preparation of payment vouchers.

BOARD ACCOUNTANT. 1st AUGUST 2021 - 31st MARCH 2022
RURAL WATER SUPPLY AND SANITATION AGENCY
(RUWASA)

e Preparation of daily revenue and expenditure reports.
ePreparation of overall community summary on income
and expenditure.

e Preparation of monthly revenue and expenditure
reports.

eManagement of board water funds.

eDistribution of water bills and collection of water
monies.

EDUCATION

BACHELOR'SDEGREE OF ACCOUNTING AND FINANCE IN PUBLIC
SECTOR. 2018-2021
TANZANIA INSTITUTE OF ACCOUNTANCY (MBEYA CAMPUS)

UPPER SECOND CLASS(3.7)

COMMERCIAL SUBJECTS.
WERUWERU SECONDARY SCHOOL.
DIV Il

2016-2018

9 3 mScanner
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COMMERCIAL SUBJECTS.
MBEZI HIGH SCHOOL.
DIV I

5 reFerence

FADHILI TERRY MALAKI. - GEOLOGICAL SURVEY OF TANZANIA.

GEOLOGY TECHNICIAN.
fadhilimalaki598@gmail.com
+255783415282

FRANK BANGIMOTO. - DECCA MEDICS COMPANY LIMITED.
HUMAN RESOURCES OFFICER.

fbangimoto@gmail.com
+255784746688

IMANI MWANGEKA - TANZANIA INSTITUTE OF ACCOUNTANCY.

ASSISTANT LECTURER.
Imanimwangeka@gmail.com
+255756796606

B o'f‘c)&'@m

BEATRICE ANDERSON MHANGA.
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This is to certily that  BEATRICE ANDERSON MHANGA

Index No. s0221-0506

sat lor the Advanced Centificate of Secondary Education Examination
al  UERUMERU SECONDARY SCHOOL |

N MAY 2018 and qualificd for the award of an
ADVANCED CERTIFICATE OF SECONDARY EDUCATION

in Division  THREE

after attaining the following performance:-

Subject Grade
GENERAL STUDIES E (PASS)
BASIC APPLIED MATHEMATICS F (FAIL)
ECONOMICS € (PASS)
COMMERCE C (PASS)
ACCOUNTANCY 3 (PASS)
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s iy o certify that  BEATRICE ANDERSON MHANGA
Index No.  §1278-0013
sat tor the Certficate of Secondary Educadon Examination
A0 MBE21 SECONDARY SCHOOL i NOVEMBER 2015

and qualitied for the award of | _
CERTIFICATE OF SECONDARY EDUCATION

N DIVISION TWO
arter attamning the following performance:-

Subject Grade
LIvICS C  (PASS)
HISTORY C  (PASS)
CEUGKAPHY C  (PASS)
CICUAAILI C (PASS)
ENGLISH LANGUAGE A (PASS)
BILLGGY C  (PASS)
BASIC MATHEMATICS D (PASS)
COMRERCE C  (PASS)
BOOK-KEEPING C  (PASS)
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"COMMUNITY READING ASSOCIATION | |

= W e — T

(CORA) :
CERTIFGATE OF TRAINING |
This 1s to cerkify that,

BEATRICE ANDERSON MHANGA |

H

Has successfully atlended a course in N
POSITIVE PERSPECTIVE l

i GV ERED: POSTTIVE SELFESTELAL INTELLIGENCE, GOAL LGOS o ,
HEAS W ORK, AGRESSIVENESS AND SELF DISCIPLINE k]

ORGANISED BY: CORA IN CONJUCTION WITH i)
WERUWERU GIRLS HIGH SCHOOL 0
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TRAINING OFFICER SUerfi
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TANZANIA REVENUE AUTHORITY.
150 9001:2008 Certfied
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This Certificate 1s Awarded to

RYATRICS ANDSRSON FHANGA
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in recognition of the participation as a member of
oovenenesessiiiim e, Tax Club For the YVear sz

=l

Director Taxpayer Services and Education
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Hii mi kuthibitisha kwamba

Namba.....RKG 6145 CREO oSG e
Jina kamili .....BEATRIGCE ANDERSON, MHANGA
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