CURRICULUM VITAE (CV)

1.0 PERSON DETAILS
        1.1 SURNAME: MWANAMONGA 
          1.2 FIRST NAME: TUNU 
          1.3 OTHER NAME: JUMANNE 
         1.4 DATE OF BIRTH: 04TH OCTOBER,2001
          1.5 NATIONALITY: TANZANIAN
          1.6 RELIGION: MUSLIMS 
         1.7 MARITAL STATUS: SINGLE
         1.8 PLACE OF BIRTH: MOROGORO
         1.9 GENDER: FEMALE

 2.0 PERSONAL CONTACTS 
            2.1 MOBILE:            0673509086/0762852675
            2.2 EMAIL:                jumannetunu5@gmail.com 

3.0 EDUCATION BACKGRAUND
                
	YEAR
	INSTITUTION
-
	AWARD

	2022-2025
	Tanzania Institute of Accountancy (TIA)
	Bachelor Degree of Human resources management 

	2020-2022
	Green city secondary school 
	Certificate of Advanced Secondary School 

	2016-2019
	Mjimpya Secondary School 
	  Certificate of Secondary school

	2009 -2015
	Mwembesongo Primary School 
	  Certificate of Primary School



4.0JOB EXPERIENCE 
I conducted field at TEMEKE MUNICIPAL IN DAR ES SALAAM (At MTONI WARD OFFICE) in the year 2024. 
· Major duties
a) Letter writing and dispatching
b) Recording. scanning, dispatching
c) Preparation of inspection document
· Skills gained
Team work, competent in letter writing of taken the loans and solving the different problem in the society and preserve the different office documents.


5.0 LANGUAGE I SPEAK
	LANGUAGE
	PROFICIENCY

	Kiswahili
	Excellent 

	English
	Good



 6.0 CAREER OBJECTIVES
Seeking employment at your organization where I can apply skills and experience in your organization as well as with the opportunity of advancement based on performance. To contribute to the personal growth as well as being consistent to strong provider of strong motivation and performance. Seeking a relevant and a challenging position is enabling environmental and social issues where my current qualification and abilities would be an asset in the organization. To integrate theoretical training obtained in the class with real practical work situation in the offices.
                                     
7.0 SELF DESCRIPTION

I am a young Tanzanian, self-motivated and hardworking. able to work under pressure. dynamic with a strong interest and love of learning. good problem-solving skills. Determination to succeed and excel, strong communication skills, analytical  skills and team player, with working experience both through practical training and working places. These are the most important qualities that will help me succeed in my career I am convinced that I possess these characteristics and I am ready to be a successful team member for your organization.

 8.0 COMPUTER SKILLS
Over view of Computers (Hardware and Software), Over view of Personal Computers (Stand Alone/Networked), Operating System (Windows), Word processing (Microsoft	Word) Spreadsheet	(Microsoft Excel) Database Management (Microsoft Access).

9.0 OTHER SKILLS
Communication skills Problem solving skills.
Photo and video shouting skills.

10.0 HOBBIES
· Watching News
· Watching football
· Travelling
· Sharing new ideas
· Taking photos.

                                                               
 11. REFEREES
11.1
NAME : TUSEKILE ZABRON MWAKASEGE
POSITION: ASSISTANT RECORD MANAGER      
AREA     : NSSF ,ILALA
PHONE NO. : 0684500030
11.2
NAME.           :  ROBERT GEOFREY MWAKOMO
AREA.         : DAR ES SALAAM,TANZANIA
PHONE NO. : 0757503581


  12.0 CERTIFICATION
I the under signed certify that to the best of my knowledge and belief, these data correct describe my qualification, my experience and me.

Tunu Jumanne Mwanamonga 
               T.Mwanamonga.

     

                                                                 

                              

                        
CamScanner

