
CURRICULUM VITAE

+255781236789|mahmoud31377@gmail.com|Daressalaam,Tanzania

PERSONALDETAILS

Firstname : MAHMOUD

Surname : MAHMOUD

Middlename: KASSIM

DateofBirth: 9May2001

Placeofbirth: Kageraregion,Tanzania

Nationality : Tanzanian

Sex : Male

Religion : Christian

MaritalStatus: Single

Hobbies : Exercising,reading,travelling,swimming,mountain

Climbing,cyclingindoorsports,football,hiking,graphicsdesigning

Carrier : Humanresourcepersonnel.

CAREEROBJECTIVE

Seekingachallengingcareerwithaprogressiveorganizationthatcanbenefitfrom my

skillsandabilities.Iaim toutilizemyskillsandabilitiestocontributeeffectivelytothe

organization'ssuccesswhilecontinuing to develop myprofessionalexpertiseand

careertrajectory,iam passionateaboutdevelopingimpactfulprogramsandmaterials

thatdrive engagementand fosterpositive change with a strong commitmentto

excellence,eagertoleveragemyexperiencetodriveinnovationandsuccesswithina

dynamicteam environment.

PROFILE

Holderofabachelor'sdegreeinHumanResourceManagement,Innovativeandcreative

innature,goodorganizerofresourcesbothnaturalandhumanresources.Witha

backgroundinleadinginitiatives,Ihaveanabilitytoworkunderminimalsupervisionand

ateam player.WrittenandoralEnglishcommunicationskills.Haveabilitytoworkunder



pressureandmaintainhighqualityandstandardresultsaswellasmeetingdeadlines.

Beingacreative,eager,analytical,trustworthy,hardworking,selfmotivated,fastlearner

withgoodleadershipskills,extremelyflexiblewithrespecttochanges,capabletotake

initiativesandinnovativeandresultorientedperson.Iam dedicatedtofosteringa

collaborativeenvironmentforemployeeengagementanddrivingpositiveoutcomes

throughstrategicthinkingandeffectivecommunication.

ACADEMICQUALIFICATIONS

YEAR EDUCATIONLEVEL NAME AND

ADDRESS OF

SCHOOL/INSTITUTE

ACADEMIC

CERTIFICATE/AWARD

2021-2024 Universityeducation Institute of social

work,

Daressalaam,

Tanzania

Bachelor degree in

Human resource

management

2020-2021 Advanced level

education

Ihungo Boys High

School

Kagera,Tanzania

Certificate of

advanced secondary

education.

2019-2020 Advanced level

education

Bagamoyo

SecondarySchool

Pwani,Tanzania

Certificate of

advanced secondary

education

2014-2018 Ordinary level

Education

St Joseph Kolping

SecondarySchool

Kagera,Tanzania

Certificate of

secondaryeducation

2008-2014 Primary level

education

Partage English

Medium Primary

school

Kagera,Tanzania

Primaryschoolleaving

certificate

WORKEXPERIENCE



OCTOBER2024-AUGUST2025

Organization/Company

ShoppersSupermarketlimited

Address

Mikocheni,Daressalaam

Position

SalesAssociate

Duties

 Stocktaking

 ProductPriceAllocation

 Placementoforders

 customercare

 Mechandisemanagement

JULY2023-OCTOBER2023

Organization/Company

AirTanzaniaCompanylimited

Address

P.OBox543,Daressalaam,Tanzania.

Position

Fieldworkofficeassistant(AdministrationandFinanceDepartment).

Duties

 Processingdutytravelforms,reviewingandstampingtheformsforpayment.
 Filemanagement.
 EntryofcorporateinvoicepaymentsinMicrosoftexcel
 Entryofpaymentsforrefunds.
 Recruitmentandselection.



 AttendingguestswhohaveappointmentstomeettheDirectoroffinance.

Volunteerism

2024-present

Organization

MemberofWatotoAfrikainitiative,Daressalaam,Tanzania.

June2021-September2021

Nationalmilitaryservice,833KJOljoroJKTmilitarycamp,Arusha,Tanzania.

January2015-November2018

Organization

MemberoftheYouthunitednationsassociation,Kageraregion,Tanzania.

CONTACTSANDMAILINGADDRESS

PhoneNumber: +255781236789

+255765809697

EmailAddress: mahmoud31377@gmail.com

LANGUAGE(S)

Language(s) Oral

Proficiency

Written

Proficiency

proficiency

Reading

ComprehensionEnglish Fluent Excellent Excellent

Kiswahili Fluent Excellent Excellent



KEYSKILLSANDCOMPETENCE

TechnicalProficiency

 Proficiencywithrelevantsoftware,Microsoftofficetools(Microsoftexcel,

Microsoftword,PowerPoint).

 Graphicsdesignstool(Canva,Adobeillustrator,capcut)

Attentiontodetails

 Meticulousandthoroughinreviewingandanalyzinginformationtoensure

accuracyandprecision.

Abilitytoworkunderpressure

 Provenabilitytomanageworkloadandmeetdeadlinesinhigh-pressure

environments,prioritizingtasksandmaintainingcomposure.

Confidentialityanddiscretion

 Experiencedinhandlingsensitiveandconfidentialinformation,maintaining

confidentialityandexercisingdiscretioninallinteractions.

Strongcommunicationskills

 Effectivecommunicatorwithexcellentwrittenandverbalskills,abletoconvey

complexinformationclearlyandconcisely.

 Activelisteningandfeedback.

Organizationalskills

 Skilledinmanagingmultipletasksandprojectssimultaneously,prioritizingand

organizingworktomeetdeadlinesandachieveresults.

Timemanagement

 Adaptatmanagingtimeandresourcestomaximizeproductivityandefficiency.

Problem-solving

 Abilitytoanalyzeproblems,identifysolutions,andimplementeffectivesolutions.

Analyticalthinking

 Skilledinanalyzingcomplexdataandinformation,drawingmeaningfulconclusions



andinsights.

LeadershipandManagement

 Team leadershipandmotivation.

 Projectmanagementandstrategicplanning.

Problem-Solving

 Analyticalthinkinganddecision-making.

 Creativeandinnovativesolutions.

OrganizationalSkills

 Timemanagementandprioritization.

 Processoptimizationandefficiency.

InterpersonalSkills

 Relationshipbuildingandnetworking.

 Conflictresolutionandnegotiation.

AdaptabilityandFlexibility

 Abilitytomanagechangeanduncertainty.

 Learningandadaptingtonewtechnologies.

Employeeengagement

 Fosteringamotivatedandcommittedworkforce.

CustomerService

 Clientrelationshipmanagement.

 Serviceexcellenceandproblem resolution.

ResearchandAnalysis

 Conductingthoroughresearch.

 Analyzingtrendsandprovidinginsights.

Professionalism andintegrity



 Committedtoupholdingthehigheststandardsofprofessionalism andintegrity,

maintainingconfidentialityandexercisingdiscretion.

Adaptabilityandflexibility

 Flexibleandadaptable,abletoadjusttochangingprioritiesandcircumstances.

CulturalCompetence

 Understandingandrespectingdiversebackgrounds.

 Workingeffectivelyinmulticulturalenvironments.



REFEREES

Mr.AnthonyWilson

Officeassistant

AirTanzaniacompanylimited.

PHONENO:+255742767842

VivianJoseph

Executivedirector

WatotoAfrikaInitiave

PHONENO+255755888668

AngelinaMbukiShija

OfficeassistantatAirTanzaniaCompanylimited

PHONENO:+255769534252

GRACEHEZRON

Officeassistant

Muhimbiliuniversityofhealthandalliedsciences

PHONENO:+255653186488

Dr.JudithMsangi

HeadOfDepartmentOfHumanResourceManagement

Address:Instituteofsocialwork,P.OBox3375,Daressalaam.



PHONENO+255715818780

HelenCharles

TeacherAtKahama,Shinyanga.

PHONENO:+255717930464

DECLARATION

I,MAHMOUDKASSIM MAHMOUDIherebystatethatallwhatisstatedhereinaboveis

truetothebestofmyownknowledge.


