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PROFESSIONAL SUMMARY

Detail-oriented and analytical professional with strong skills in production monitoring, inventory
management, and material control. Experienced in collecting and analyzing data to track production
progress, manage stock levels, and ensure timely replenishment of raw materials and finished
goods. Adept at using Excel and other data tools to generate accurate reports and support decision-
making for operational efficiency. Excellent communication and teamwork skills with the ability to
coordinate effectively across multiple departments and branches.

SKILLS
eProduction and material control ePlanning and forecasting
lenventory management & stock reconciliation eCommunication and coordination across
eData collection and reporting departments
eMicrosoft Excel & data analysis eProblem-solving and attention to detail

eTime management and multitasking

WORK HISTORY

SALE OFFICER AND WAREHOUSE ASSISTANT
DAR-ES-SALAAM AND MOROGORO

Sales Officer — Kimanga Supermarket, Dar es Salaam
May 2023 - Nov 2023

eManaged daily stock levels of fast-moving goods to ensure consistent availability for customers.
eCollected and analyzed sales and inventory data to improve replenishment processes.
eCoordinated with suppliers and warehouse teams to track deliveries and ensure timely restocking.
ePrepared periodic reports on sales trends and stock movement for management review.
Warehouse Assistant — Morogoro (Rice Company Limited)

Nov 2020 - June 2021

mAssisted in receiving, recording, and arranging goods in the warehouse.

mConducted inventory counts and reconciled records with actual stock.

mMaintained cleanliness, safety, and organization of the warehouse area.

mSupported supervisors in preparing dispatch documents for outbound goods.
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