YOHANA LEONARD LEKULE 
Email: lekulejoana@gmail.com 
Phone: +255(0) 684 786 461 
 
1.0 PERSONAL INFORMATION 
Date of Birth 	: 	19th February, 2000. Place of Birth 	: 	KILIMANJARO,  Nationality 	: 	Tanzanian 
	Marital Status 	: 	Single 
Language 	: 	 English and Swahili (Excellent) National ID No 	: 	20000219331130000319 
 
2.0 PERSONAL PROFILE 
I am committed, adaptive to new challenge, punctual and self-motivated individual capable of working on my own initiatives as well as within a team setting with integrity to produce quality results. Being driven by hardworking character and willingness to learn and develop new skills for career advancement. 
3.0 EDUCATION BACKGROUND 
	YEAR 
	INSTITUTION COLLEGE 
	/ 
	QUALIFICATION/AWARD 

	2020-2024 
	St Augustine University of Tanzania. 
	
	Degree of Bachelor of Laws 

	2018-2020 
	Weruweru Secondary School 
	
	Certificate of Advanced School 

	2014-2017 
	Kiboriloni Secondary School 
	
	Certificate of Secondary School 

	2007-2013 
	Napaku Primary School 
	
	Certificate of Primary Education 


4.0 SKILLS 
· Computer skills, word processing, tying, email communication, managing files, using a mouse and navigating internet. 
· Research Skills; “Assessment on the Effectiveness of the Law of Marriage Act, Cap 29 RE 2019 on Fair Distribution of Matrimonial Property.

· Interpersonal Communication skills, interacting with other people. 
· Communication skills in reading, writing Swahili and English. 
 
5.0 PERSONAL ABILITIES 
· Ability to work under different working condition and different environments.  
· Confidentiality in all undertaking. 
· Organizing and prioritizing administrative tasks 
· Self-motivated, comfortably taking the initiative and working independently. 
· Ability to simultaneously handle multiple engagements and client service teams. 
· Ability to pay attention to detail and focus on excellent delivery by all measures. 
 
· Ability to build positive relationships with team members and client. 
 
 
6.0 INTEREST
· Listening music 
       
 
7.0  WORKING EXPERIENCE AND TRAINING 
	1. PLACE 	: Law Exchange Associates 
POSITION 	 : Legal Officer 
DURATION 	:  J anuary  2 0 2 5 -  to  July 2025
 
1. Drafting and reviewing legal documents such as contracts, agreements, pleadings, submissions and letters, and ensuring they comply with applicable laws and regulations. 
2. Review case files and court documents before the day of the trial or hearing to prepare for what needs to be done in court. 
3. Prepare, file, and manage trademark and patent applications in Tanganyika, Zanzibar, and through ARIPO on behalf of clients. 
4. Assist clients in the transfer of rights of occupancy, including preparation of transfer documents, verification with land authorities, and final registration. 
5. Prepare and submit new and renewal application for residence permits, work permits, Visas and passport and maintaining an up to date database of all immigration documents and expiry dates to ensure timely renewals. 
6. Handle registration of companies, business names, and other related corporate legal matters in accordance with BRELA and other regulatory bodies. 
7. Support contracting companies in acquiring necessary certifications, including CRB (Contractors Registration Board) and ERB (Engineers Registration Board) certificates and official stamps. 
8. Guide local and foreign investors through the TIC (Tanzania Investment Centre) process to obtain derivative rights of occupancy. 
9. Advise and assist clients in all probate matters, including obtaining letters of administration, probate orders, and estate distribution. 
10. Conduct legal research and prepare legal authorities and references related to cases in court. 
11. Attends court hearings and manage the proceedings in court and maintain relevant records. 
 
 
	2. PLACE 	                       : Office of Registrar for land in Moshi
            POSITION                       : Legal Intern 
	  DURATION 	                   : July 2023– October 2023, 
 
Responsibilities 
      1.     Maintaining records of all legal documents and correspondence. 
       2.      Assisting in performing other legal tasks as assigned by State Attorneys, including  administrative. 
        3.   Providing legal education to the community concerning ownership of land and movable properties. 
 
3. PLACE : District land and housing tribunal Moshi.
 POSITION  : Legal Intern 
DURATION 	: July 2024 - November 2024 
 
 
Responsibilities 
1. Assisting Magistrates to prepare for hearing of cases, assisting during trials. 
2. Assisting in receiving and filing of summons, affidavits, case files and writing Court’s ruling and judgment. 
3. Assisting in maintaining records of all cases. 
 
 
 
8.0 REFEREES 
 
1. Neema Abeli mmary
    Teacher 
    ST Jerome school. 
    Mobile; +255715423347
    Email:  neemammary1993@gmail.com
 
 
2. Josephine Joseph Kaukii 
     Claims Officer 
    Jubilee Allianz General insurance company of Tanzania limited 
     Mobile: 0753487044
     Email: kaukijosephine@yahoo.com
 
 
3. Avila Leonce Lekule 
    Teacher 
   ST Jerome school 
  Mobile: 0787576733
 
9.0 DECLARATION 
I declare that this is my own CV, written to the best of my knowledge truthfully and honestly and all the information found in this CV explain in summary, the reality of my personal, academic and career life. 
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